This is an English translation Bekendtggrelse om eksamen og censur ved univsusitistnnelser
(eksamensbekendtgarelséMnisterial Order on University Examinations anda@ing (the
Examination Order)). In the event of a discrepanetyveen the translation and the Danish version,
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19 June 2014 No. 670

Ministerial Order on University Examinations anda@ing(the
Examination Order)

Pursuant to section 8(1), (2) and (4) and sectifh)3of the Danish Act on Universities (the Uniugré\ct) (Universitetslove)) see
Consolidated Act no. 367 of 25 March 2013, as aredrxy Act no. 898 of 4 July 2013, the followingstgpulated:

1.-(1) This ministerial order applies to university exaations and grading on bachelor programrhesiieloruddannelsgand master's
(candidatus) programmekapdidatuddannelsgas well as on master's programmasgteruddannelsgand other part-time programmes
for adults covered by the University Act, unledsentvise stipulated in the ministerial orders goirggrthe specific programmes.

(2) The rules on the first-year exam on the bachalogramme, see sections 15-17, on re-exams, seéers&8t on registration for
examinations on the bachelor and master's (cangilptogrammes, see section 14(1)-(3), and ondlmnencement of studies exam on the
bachelor programme, see section 27, do not ap@iuttents admitted to a bachelor or master's (dahdi) programme under the rules
governing part-time programmes, see the Minist@ialer on Part-Time Programmes at Universities Pthe-Time Order)
(Deltidsbekendtggrelsgn

(3) This ministerial order does not apply to prograrmmevered by the Ministerial Order on the Intemradil Education Activities of
Universities Bekendtggrelse om universiteternes internationditannelsesforlgh unless otherwise stipulated in the Ministeriati€ on
the International Education Activities of Univeissg.

Titlel

Examination

Part 1
Objective

2.-(1) The objective of the examination is to assesextent to which the student's qualifications compith the academic objectives
stipulated for the subjects or subject elementh@programme in the curriculum. The final examviates the basis for issuing certificates,
see section 31(1).

(2) In the curriculum for the individual programmeg thniversity lays down precise descriptions of otiyes and criteria for assessing
the fulfilment of such objectives for the individisbjects or subject elements as are concludddamitexamination, see the Ministerial
Order on the Grading Scale and Other Forms of Assest of University Education (the Grading ScaldeDr (Karakterbekendtggrelsgn

Part 2

Examination forms and organisation of examinations

3.-(1) The programme must include a variety of examimafitoms to reflect the content and working methofithe course. The
examination form must reflect the objectives ofitidividual subject or subject element, e.g. onaltten, practical and project-based exams
as well as combinations of the various examinaitoms. In the curriculum, the university lays dothie examination form for the subject
or subject element.

(2) The university may lay down in the curriculum thagubject or subject element, if the content arkiag methods so warrant, may
be documented fully or partly through a requirenfentourse participation. The university may depdown that a requirement for course
participation is a condition for the student takargexamination in the subject or subject element.

(3) The university may lay down in the curriculum thatequirement for submission of written papersdicing the course is a
condition for the student taking an examinatiothi® subject or subject element.

(4) The university may lay down in the curriculum teaidents must perform an oral defence of a wrtggrer prior to its assessment.
In such cases, the assessment is based on anl evetahtion of the written paper and the oral perfance, see section 4(4).

4.-(1) Based on academic considerations, the univemsjydown in the curriculum whether an examinatiarstibe organised as an
individual exam or as a group exam. When an exainimés organised as a group exam, the universsty lays down the maximum number
of students permitted to participate in the indisitlgroup exam and whether the student may chooselavidual exam instead. In



connection with both an individual exam and a grexam, an individual assessment must be made attidents' performance, and
separate grades must be awarded.

(2) In connection with an oral group exam, the indiniistudent must be examined in such a way asstarerthat an individual
assessment is made of the student's performanaen Wganising an oral group exam, the universitgtreasure that the time allocated for
the examination is adapted to the number of stedasntticipating in the examination.

(3) In connection with a paper written by a grouptofients, separate grades can only be awardederaghessment made if the
contributions of the individual students are cheanarked. The university lays down requirementdridividualisation in the curriculum.

(4) If a separate grade is not to be awarded or atfsEssment made in respect of a paper writtergbyup of students, the paper may
be included in the assessment of a subsequentaal.

Part 3

Conducting examinations etc.

5.-(1) Oral exams are public, see, however, subsect®)A@, unless they are covered by an agreemestipnt to section 45(2).

(2) Clinical exams involving patients are only pubfithe patient consents thereto.

(3) Under special circumstances, including circumstarrelevant to the individual student, the uniugnsiay grant exemptions from the
rule in subsection (1). The university may alsatliaccess to the exam rooms for space reasonspdineuals may be denied access or
ordered to leave if it is considered necessaryderoto guarantee the necessary peace and quieg dine examination.

(4) If the university holds an individual oral examaafollow-up to a paper written by a group of stutdeand as a follow-up to an oral
group exam, if any, the students concerned mudbeptresent in the exam room before they are gxhmined individually.

(5) Audio and video recordings of an examination areatiowed, unless such recordings are consideredtegral part of the
examination process. Such recordings will then bderby the university.

(6) Only internal and external examiners are alloveele present during the grading process at orahgxsee section 20. The
university may, however, decide to allow traingeiinal examiners to observe the grading process.

6.-(1) On programmes offered in Danish, examinationcanelucted in Danish, see, however, subsectiorsn@)3), unless part of the
purpose of the examination is to document the sitgtlabilities in a foreign language. However, stid are allowed to express themselves
in Swedish and Norwegian instead of Danish durkayr@nations, unless part of the purpose of the éation is to document abilities in
Danish.

(2) If circumstances permit, the university may allavioreign examination language. However, this dagsapply if part of the purpose
of the examination is to document abilities in Bdnor a specific other foreign language.

(3) If a subject has been taught in a foreign languexgminations must be conducted in that languagless part of the purpose of the
examination is to document the students' abiliiemnother language. The university may grant ex&mg from this rule.

(4) On programmes offered in English or another fordémguage, examinations must be conducted irathguiage offered, unless part
of the purpose of the examination is to documeatstindents' abilities in another language. Thearsity may grant exemptions from this
rule.

7. The university may offer special examination ctinds for students with physical or mental impaintnend for students whose native
language is not Danish, if deemed necessary byrthversity to provide the students concerned waphiad opportunities in the exam
situation. Such an offer must not, however, chahgestandard of the examination.

8. The university may hold examinations as videoctfees or using other appropriate technology. Tieeusity must ensure that the
safety and security measures for such examinationsspond to those normally put in place for aamngiration. The university appoints or
approves invigilators who must remain with the shtd throughout the examination. The internal attiereal examiners may be in a
different physical location to the students, buststill conduct the examination and assess thdests in accordance with the appropriate
rules.

9. The university stipulates rules governing discigiy measures in cases of cheating and disrupéfreviour during examinations.

10. The university may stipulate rules in the curnigulon the use of computers in examinations.

Examinations abroad

11.-(1) The university may conduct examinations at a Darepresentation or at other locations abroad,igeahthe reason for doing so
is that the student is unable to participate inuhigersity's examinations in Denmark for practieafinancial reasons and if the student and
the exam location reach an appropriate agreemamisb examinations held abroad must comply witthallother rules laid down in the
ministerial order.

(2) The university appoints or approves invigilatonsl @ther persons to organise the practical aspéctsnducting the examination
abroad.

12.-(1) The university defrays the special costs assatiatth conducting examinations abroad.

(2) The Ministerial Order on Payment for the ServicE€ivil Servants Serving Abroad®ékendtgarelse om betaling for
tienestehandlinger i udenrigstjenestepplies to conducting examinations at Danishasgmtations abroad.

(3) The university may ask the student to pay paatilasf the costs incurred by the university to cocickthe examination abroad.
However, it is a condition that the student con§irim writing in advance his or her willingness tyfhe costs in question. The university
may make it a condition for conducting the exanmorathat the amount is paid in advance.



Number of examination attempts

13.-(1) An examination which has been passed cannot bkertsee the Grading Scale Order.

(2) Students are entitled to three attempts to pagsamination etc., see, however, section 15(3}ise27(2) and section 28(2). Under
special circumstances, the university may allowhier attempts. The question of academic aptitudst met be included when assessing
whether special circumstances apply.

(3) Students whose course participation is to be asddsr the second time, see section 3(2), may d@nwatake an examination
instead. However, the university may lay down ia ¢larriculum that this does not apply to the comreement of studies exam, see section
27(3). An examination cannot replace course pasi@n involving practical exercises.

(4) Receipt by students of offers to retake examinatiender section 19(3), section 36(1), item 2gatien 41(1), item 2, are not
considered examination attempts as per subse&jon (

Registration for examinations

14.-(1) Registration for subjects or subject elementsaghielor or master's (candidatus) programmes musidole in accordance with
the provisions thereon set out in the Ministeriadl® on Bachelor and Master's (Candidatus) ProgesrahUniversities (the University
Programme Order)dddannelsesbekendtggrel¥eBtudents are automatically registered for amméxation or examinations when they have
registered for a subject or subject element witictvione or more examinations are associated. Wthalrof registration is not possible,
and students who fail to participate in an exanmmalave used an examination attempt, see secsi@),unless the university has granted
an exemption pursuant to subsection (3). Studehtsde not fulfil the requirements for participatimgthe examination as laid down by the
university, see section 3(2) and (3) have usedkammation attempt, see section 13(2), unless theetsity has granted an exemption
pursuant to subsection (3).

(2) When the university has stipulated a deadlinesfdamission of the master's (candidatus) thesighgeeniversity Programme Order,
withdrawal of registration is not possible, anddstots who fail to submit their thesis within thedéne have used an examination attempt,
see section 13(2), unless the university has gilaarieexemption pursuant to subsection (3).

(3) Under special circumstances, the university mayigexemptions from the rules set out in subsegtfbhand (2). The university
may also automatically register students for a agamination attempt.

(4) The university stipulates rules on registratiod aithdrawal of registration for examinations feudents admitted to a bachelor and
master's (candidatus) programme under the rulesrgmg part-time programmes and for students adchitt a master's programme and
other part-time programme.

First-year exam on the bachelor programme

15.-(1) The university stipulates in the curriculum foe thachelor programme the examinations which stedenost take before the end
of the first year of study (the first-year examjudents must pass the examinations included ifitdteyear exam by the end of the students'
second year of study, see, however, subsectiom(8)der to continue on the programme.

(2) The university may lay down in the curriculum teaidents must pass the first-year exam by theétite students' first year of
study in order to continue on the programme.

(3) The provisions set out in subsections (1) an&@)y regardless of whether students have usedttitee examination attempts, see
section 13(2).

16.-(1) For bachelor programmes starting 1 Septemberethét of the first attempt to pass an examinatee, section 15, must be
announced to students before 1 August the followeay. Students who fail an ordinary examinatianartomatically registered for a re-
exam in the same examination period, in Augushetatest, however, and the result of this mustrr®unced to students before the end of
September.

(2) For bachelor programmes starting 1 February,dbelt of the first attempt to pass an examinasee, section 15, must be announced
to students before 1 February the following year.

17. Under special circumstances, the university mayigexemptions from the time limits stipulated éetsons 15 and 16.

Re-exams

18.-(1) On programmes where the examination period iseaehd of the autumn semester, students who hée&eé &n ordinary
examination must automatically be registered fag-axam (second examination attempt) in the sammmation period or immediately
thereafter; however, no later than in Februaryp@mgrammes where the examination period is atiideoéthe spring semester, students
who have failed an ordinary examination must autarally be registered for a re-exam (second exatiuinattempt) in the same
examination period or immediately thereafter; hogrewo later than in August. Withdrawal of registm is not possible, and students who
fail to participate in an examination have useeéxamination attempt, see section 13(2), unlessrhersity has granted an exemption
pursuant to subsection (8).

(2) On programmes with more examination periods thaubsection (1), students who have failed an argisxamination must
automatically be registered for a re-exam (secomngnation attempt) as soon as possible; howewdigter than six months after the
ordinary examination. Withdrawal of registratiomist possible, and students who fail to participaten examination have used an
examination attempt, see section 13(2), unlessrhersity has granted an exemption pursuant teesiton (8).

(3) The university grants exemptions from the rulesotomatic registration for a re-exam (second eration attempt) if the university
does not offer students the opportunity to futi requirements laid down pursuant to section &(#))(3) before the second examination
attempt is held. The university registers studémtshe second examination attempt as soon astpessi



(4) In cases where registration for a subject requirasa preceding subject has been completed asmggacademic progression),
students who have failed their first and secondrexation attempts must automatically be registéoedhe next ordinary examination
(third examination attempt) in the prerequisitejsab Withdrawal of registration for the third examation attempt is not possible, unless the
university has granted an exemption pursuant tsesttton (8). The university must ensure that tivel iittempt to pass the examination in
the prerequisite subject takes place before thiaangexamination in the subsequent subject.

(5) Students who have not passed re-exams held imdaroze with the provisions in subsections (1) &)ddr have failed to participate
in a re-exam, see subsection (3), must be giveoghertunity to participate in the next ordinaryaeination.

(6) The curriculum may stipulate that re-exams hag#éfarent examination or assessment form to thénargt examination, see sections
3(1) and section 20. However, this does not appthé¢ bachelor project, the master's (candidahgsjs or the master's project.

(7) The curriculum may stipulate when, at the latssidents must use their third attempt to passxamimation in a subject that is no
longer offered.

(8) Under special circumstances, the university mayigexemptions from the rules on participationnd automatic registration for
examinations and re-exams, see, however, subse¢fipid). The university may also automaticallgiséer students for a new examination
attempt (first or second examination attempt).

Errors or irregularities during an examination etc.

19.-(2) If the university becomes aware of errors or iatagties during an examination, the universityides how the error or
irregularity may be rectified, possibly after coltisig with the person(s) responsible for the exaation.

(2) In the event of serious errors or irregularit@mswhere it is regarded as the most correct wagrnwedy the error or irregularity, the
university may annul the examination and arrangexaraordinary re-exam.

(3) In case of significant errors or irregularitiehet than those mentioned in subsection (2), theeusity may offer students the
opportunity of an extraordinary re-exam. Such offerst be made to all students whose examinations aféected by the same error or
irregularity. Students who have participated inegReraordinary re-exam may choose to accept tiggnadiassessment.

Part 4
Assessment etc.

20.-(1) Examinations are either internal or external.

(2) Internal examinations are assessed by one or teacters (internal examiners) appointed by theausity from among the teachers
at the university.

(3) External examinations are assessed by one orinteraal examiners and by one or more external éens appointed by the
Danish Agency for Higher Education, see title ligrading.

(4) External examinations must cover the importantspairthe programmes, including the bachelor ptpj@aster's (candidatus) thesis
and master's project. At least one-third of a progne's total ECTS points (European Credit Trari$fstem) must be obtained at external
examinations. This does not, however, apply to éxations for which credits have been transferred,section 32.

(5) The teacher of the subject in question assessestutient's course participation, see section 3(2).

21. During the evaluation process, the external atefrial examiners must make notes about the perfarenand their deliberations for
reference in the event of an appeal. The notes beukept for at least one year and until any appesdedure has been completed.

22.-(1) When an examination has started, an assessmenbenmgde unless the examination is interrupteidii®ss that warrants a re-
exam, see, however, subsections (2) and (3).

(2) Where an examination is interrupted due to thdesttithaving been ordered to leave, no assessmmiaidie, and the interrupted
examination counts as an examination attempt, esgte®n 13(2).

(3) If a written paper submitted fails to comply witquirements for individualisation, see section 4¢8 any formal requirements laid
down in the curriculum, the university may rejdw paper. If the paper is rejected, no assesssemde, and the rejected paper counts as
an examination attempt, see section 13(2).

23.-(1) The assessment consists of a grade based orpthietgrading scale or the assessment 'Pass'ibioiRde assessment
'Approved' or 'Not approved', see the Grading SCGatker. Bachelor projects, master's (candidateseth and master's projects are assessed
according to the 7-point grading scale. Courseiq@pation etc., see section 3(2), is assessedaas''Br 'Fail' or assessed as 'Approved' or
'Not approved'.

(2) The assessment 'Pass' or 'Fail' or the asses#penbved' or 'Not approved' may only be used f@mainations accounting for a
maximum of one-third of the programme's ECTS poifitss does not, however, apply to examinationsifoich credits have been
transferred, see section 32.

24.-(1) When assessing bachelor projects, master's (@nd)dheses, master's projects and other majiewadssignments, emphasis
must, in addition to the academic content, alsplaeed on the students' spelling and writing skiltse section 6. The curriculum stipulates
how spelling and writing skills are weighted in theerall assessment of the examination performdndehe academic content is always
given the highest weight, unless the subject ofestiglement is language or foreign language.

(2) Bachelor projects, master's (candidatus) thesgsnaster's projects must include a summary ineidorlanguage. If bachelor
projects, master's (candidatus) theses or maptej&xcts are written in a foreign language, othantNorwegian and Swedish, the summary
may be written in Danish. The curriculum stipulatesv the summary will be weighted in the overafiessment of the examination
performance and the language in which the summasyon must be written.



(3) The university may grant exemptions from subsedfig for students who are able to document a agleand specific impairment,
unless assessing spelling and writing skills agaicant objectives of the examination.

25.-(1) The university may stipulate rules for calls fadahe conversion of prize papers.

(2) On specific programmes, the university may stifguthat a prize paper may be converted to a th&gisize paper which has been
awarded a gold medal is converted to the grade 12.

Announcement of the assessment

26.-(1) For examinations where the assessment is not anaduo the student immediately afterwards, thearsity sets a date for
when the assessment will be announced to the dtuden

(2) The date in subsection (1) must be within four kgeef the examination, see, however, section 16 namst be announced to the
student at the same time as the examination d#ter ¢hrough posting on university notice boardbéyalternative means. The month of
July is not included when calculating the four-wéieke limit.

(3) Assessment of bachelor projects, master's (candidtheses and master's projects, must, howesemtounced within two months
of submission. The month of July is not includecewltalculating the two-month time limit.

(4) Under special circumstances, the university mayigexemptions from the time limits stipulated ubsections (1)-(3). If the
assessment cannot be completed by the date fhedniversity must inform the student as soon asipke, providing details of the reason
and information about when the assessment willnp@anced.

Part 5
Special examinations

Commencement of studies exam on the bachelor progea

27.-(1) The university may decide that students enrolted dachelor programme must participate in and @assnmencement of
studies exam in order to continue on the progransee the Ministerial Order on Admission and Enraitre Bachelor Programmes at
Universities Bacheloradgangsbekendtggrelsefhe purpose of the commencement of studies éxamascertain whether students have
actually commenced their studies. The examina@amiinternal examination, see section 20(2), arsdsessed as 'Approved' or 'Not
approved', see the Grading Scale Order.

(2) The commencement of studies exam must be heldteothan two months after the commencement ofesuah the programme,
and the result must be announced to the studetiigwivo weeks of the examination. Students whbtfe examination have the
opportunity to participate in a re-exam, whichamducted no later than three months after the coroement of studies on the programme.
Students are entitled to two attempts to passdhemencement of studies exam.

(3) If a commencement of studies exam is conducteal lmachelor programme, the university stipulatessroh the commencement of
studies exam in the curriculum, including on therfocontent and timing of the examination.

(4) Under special circumstances, the university mayigexemptions from subsections (1) and (2).

(5) Part 8 does not apply to the commencement ofestugliam. If the university receives a complainualite commencement of
studies exam, the university makes a decision, lmmay be appealed to the Danish Agency for HigliercRtion provided that the appeal
concerns legal issues, see section 48.

Supplementary exams after admission to a mastargl{datus) programme

28.-(1) Students enrolled on a master's (candidatus) pnage who are required to undertake supplementadyest see the University
Programme Order, must within the first six montht¢he start of the first year of study participateind pass the examination(s) that
form(s) part of the supplementary studies in otderontinue on the programme, see the Ministerrde®on Admission and Enrolment on
Master's (Candidatus) Programmes at Universikesididatadgangsbekendtggrel$efhe examination(s) must document that the stisden
have acquired the necessary academic qualificatasreontinued admission to the master's (candgjgitogramme.

(2) Students are entitled to three attempts to paseximination(s) that form part of the supplemgnstudies, unless the university has
stipulated that the students are entitled to ortevorexamination attempts only, see subsection (3).

(3) In the curriculum, the university lays down rutesexaminations forming part of the supplementgugliss, including the number of
examination attempts.

(4) Under special circumstances, the university mayigexemptions from subsections (1)-(3).

Part 6

Curriculum requirements

29.-(1) The curriculum for the individual programme stigtgis:

1) Rules governing examination forms, including thlee the student may choose between several extonirfarms, and possible
requirements for course participation and for susion of written papers, see section 3(1)-(3).

2) Rules governing individual exams and group exanecsuding the maximum number of students permitteparticipate in a group
exam, whether the student may choose an indivieixeai, see section 4(1), and individualisation oftem papers, see section 4(3).
3) Rules governing the examination language, SE@S8e5.



4) Any rules governing special examination condisidor students, see section 7.

5) Any rules governing the use of computers in érations, see section 10.

6) Rules governing registration and withdrawalagistration for examinations, see section 14.

7) Rules governing the timing of examinations dgriihe programme, including which examinations stiglenust sit before the end of

the first year of study on the bachelor progransee, section 15.

8) Any rules governing whether the first-year exast be passed before the end of the first yeatualy, see section 15(2).

9) Rules governing re-exams etc., see section 18.

10) Any rules governing when, at the latest, sttelerust participate in the third examination atterape section 18(7).

11) Rules governing which examinations are exteeraminations, see section 20(4).

12) Rules governing which examinations are giverlgs and which ones are assessed as 'Pass' @r'FPgproved’ or 'Not approved',

see section 23.

13) Rules governing how students' spelling andingiskills are included in the overall assessmétit® examination performance, see

section 24(1).

14) Rules governing how the summary will be inchlidethe overall assessment of the examinatioropednce and the language in

which the summary may or must be written, see ae@#(2).

15) Rules governing part-examinations, pass reoanes, examination result etc., see part 3 of tfzli@g Scale Order.

16) Any rules governing the commencement of stueliesn on the bachelor programme, see section 27.

17) Any rules governing examinations on the mas{eendidatus) programme that form part of the kupentary studies, including the

number of examination attempts, see section 28.

(2) The curriculum must clearly state that, under gpeircumstances, the university is entitled targrexemptions from the rules in the
curriculum that are solely laid down by the univigts

Information to students about examination rules

30. It is the responsibility of the university to pide information and guidance to the students oreXzemination rules applying to the
individual programmes.

Part 7

Certificates etc.

31.-(1) The university issues certificates for succesgitdimpleted programmes, see subsection (2). @até must be sent to the
graduate within two months of the announcemenhefassessment of the final exam at the latestnidmgh of July is not included when
calculating the two-month time limit.

(2) The certificate is in Danish, see, however, sufime¢4), and must as a minimum state:

1) The graduate's name and civil registration nunBER) or other similar unique identification.

2) The name of the university.

3) The title graduates are entitled to use in O@dhetin and English.

4) The prescribed period of the programme definddGTS points, including any introductory courses.

5) Which bachelor or other programme forms thesdabthe master's (candidatus) programme.

6) The subject elements which form part of the pgogne and in which examinations have been takerhimh have been documented

in some other way, including the number of ECT $iwi

7) Examinations for which credits have been transfe see section 32.

8) The examination language if the examinationteen taken in a foreign language, see section 6.

9) The assessment obtained, see section 23(1)if apgropriate, the average overall examinaticuite see the Grading Scale Order.

10) A competency profile that describes the prognam

(3) Graduates may request to have their certificatged in English.

(4) In addition to the actual certificate, the uniwisralso issues a Diploma Supplement in Englistedam the standard model
developed by the European Commission, the Couh&loope and UNESCO/CEPES, which describes theemsiaddirection, content,
level and objectives of the programme and providiEsmation about the university and about the pasiof the university and the
programme in the Danish education system.

(5) The certificate must not contain information abspicial examination conditions, see section 7saation 24(3).

(6) The certificate does not contain information alkeout commencement of studies exam on the bachelgrgamme, see section 27, or
about any supplementary exams on the master'sifizdns) programme, see section 28.

(7) The certificate for a programme taken at multipiéversities and other educational institutionsyniy, is issued by the last university
to which the student was admitted and enrolledndutfie programme.

(8) Students who leave a programme without complétingy request that the university issue documentdor the parts of the
programme which have been successfully completgddstn ECTS points. Students may request thairihersity issue documentation for
passed supplementary examinations on the mastandi@latus) programme, see section 28.

32. If the university approves the credit transfengfassed subject or subject element from a DamisbreDanish institution of higher
education, the assessment must be credited asoPa§sproved'. If the subject element in quesimassessed according to the 7-point
grading scale at both institutions, the gradeasdferred with the credit. If a subject or subgdement etc. is taken at an educational
institution abroad, an enclosure to the certificatest indicate the grade awarded according to théigg scale used at that institution and
must provide a description of the grading scaleluse



33. The university keeps the information needed toaes=ertificates for thirty years after the commletof the examination or test. After
that, the information must be submitted to the Blar8tate Archives.

Part 8

Examination appeals etc.

34.-(1) Appeals about examinations or other forms of assent forming part of the examination must be sttiehito the university by
the student. Appeals must be submitted in writtagjrsg the reasons for the appeal.

(2) The appeal must be submitted within two week$efassessment being announced. However, the daloubd the two-week time
limit starts at the earliest from the date fixedtfee announcement, see section 26.

(3) Under special circumstances, the university maypigexemptions from the time limit for submissidrappeals set out in subsection

).

35.-(1) Appeals may be submitted about the following:

1) Legal issues.

2) The basis for examination (questions, assignsnetat).

3) The examination process.

4) The assessment.

(2) If the appeal concerns the assessment or othersiselating to the assessors, the university imatedg submits the appeal to the
assessors, who then have two weeks to submit aroopin the assessment etc. in the appeal. Underadgircumstances, the university
may decide to extend the assessors' deadline. ©hthrof July is not included when calculating tksessors' deadline. The complainant
must be given the opportunity to comment on thesss's' opinion within a time limit of at least ameek.

(3) The university makes a decision in accordance siitisection (1), see subsection (2), based orsessors' opinion and the
complainant's comments on the opinion.

(4) If the university becomes aware of errors or iatagties during an examination in connection vitth processing of an appeal, the
rules in section 19 apply.

36.-(1) In its decision, which must be in writing and reaed, the university may decide

1) to make an offer of a new assessment (re-assegsmowever, not in oral exams;

2) to make an offer of a new examination (re-exam);

3) not to find in favour of the complainant.

(2) The university must notify the complainant and @ksessors, see section 35(2), of the decisiomoasas possible. Where the
university decides to make an offer of re-assessorare-exam, the complainant must be informed $hah re-assessment or re-exam may
result in a lower grade.

37.-(1) The complainant must accept the offer of a ressssent or re-exam within two weeks of having begtifiad of the university's
decision. Such re-assessment or re-exam must d@bsloon as possible. If the certificate has =ered, see section 31(1), the university
must revoke the certificate until the assessmesiblean made and must issue a new certificatequiine.

(2) For re-assessments and re-exams, new internairxanare appointed by the university, and exteeraminers, if any, see section
61(1), item 4, are appointed by the chairpersahefexternal examiners.

(3) In connection with re-assessments, the assessmtsm provided with the case files, including dlssignment, the paper, the appeal,
the original assessors' opinion, the complainaotsments and the university's decision.

(4) In connection with re-assessments and re-exanshwhay result in a lower grade, the assessorsyrtb&funiversity of the
assessment. In connection with the re-assessmenttten exams, the assessors enclose a writt¢ifigaton of the assessment.
Assessments resulting from re-assessments andnesecannot be referred to any other administratixtbority, see, however, section
44(1).

Board of appeals

38.-(1) If the university has not found in favour of a q@ainant, see section 36(1), item 3, the compldinaay refer the university's
decision regarding academic issues, see sectidn), 3f&Mms 2-4, to a board of appeals set up bwtfiersity, see section 39, which board
makes a decision.

(2) The complainant submits the appeal to the uniyer&ppeals must be submitted in writing stating teasons for the appeal.

(3) The appeal must be submitted within two week$iefuniversity's decision being announced to theptaimant.

(4) Under special circumstances, the university mayigexemptions from the time limit in subsectioh (3

39.-(1) The university sets up a board of appeals as asqussible after an appeal has been submitteshaRent boards of appeals may
be established.

(2) The board consists of two appointed external emarsj a teacher entitled to conduct examinatiodsasstudent from the subject
area.

(3) The chairperson of the external examiners, sa@aegl (1), appoints the two external examinerse ¢hairperson of the external
examiners appoints one of the external examinechaisperson of the board. The chairperson of ftereal examiners may appoint him or
herself as an external examiner or as chairperson.

(4) The university appoints the teacher and the studen

(5) The board of appeals' activities are covered byDthnish Public Administration AcE¢rvaltningslovel, including the provisions on
disqualification and secrecy.



40.-(1) For the board of appeals to form a quorum, alintleenbers must participate in its discussions amelelvant papers must be sent
to all of the members. The deliberations may beriting, including electronic, if the board membagree to a written procedure, see,
however, subsection (2). In the deliberations,ustbe ensured that the complainant's personabdatarotected (confidential
communication).

(2) If agreement is not reached by the board of agp#a deliberations culminate in a meeting at tvlittendance is compulsory for all
members. If the meeting ends with a vote and iretrent of an equality of votes, the chairpersonthagasting vote.

(3) The board of appeals makes its decision in acooeaith subsection (1), see subsection (2), basdéde material on which the
university's decision was made and on the reasappéal.

(4) If the board of appeals becomes aware of erromrsegularities during an examination in connectigth the consideration of an
appeal, the board informs the university of thig] ¢he rules in section 19 apply.

41.-(1) In its decision, which must be set out in writawgd reasoned, the board of appeals may decide

1) to make an offer of a new assessment (re-assagshy new assessors; however, not in oral exams;

2) to make an offer of a new examination (re-exbhynhew assessors; or

3) not to find in favour of the complainant.

(2) Re-assessments and re-exams are held in accomtdhaction 37, and the assessment cannot beeéf® any other
administrative authority, see, however, sectiorl14(

42.-(1) The board of appeals' decision is announced tartheersity as soon as possible and at the latéisintwo months of the appeal
being submitted. The month of July is not inclugdten calculating the two-month time limit.

(2) If the appeal cannot be processed within the timi¢ laid down in subsection (1), the universityist inform the complainant thereof
as soon as possible, providing details on the reasd information about when the appeal is expeictée processed.

43.-(1) The university informs the complainant of the libaf appeals' decision as soon as possible. Wherertiversity decides to
make an offer of re-assessment or re-exam, the laimapt must be informed that such re-assessmaet@&xam may result in a lower
grade.

(2) The board of appeals' decision cannot be refearadly other administrative authority, see, howgesection 44(1).

44.-(1) Appeals about decisions made pursuant to sechi(8),3ection 37(4) or section 40(3) may be suleaito the university, if the
appeal is based on legal issues.

(2) The appeal must be submitted to the universithiwitwo weeks of the decision being announcedeaasthdent.

(3) Under special circumstances, the university mayigexemptions from subsection (2).

(4) The university's decision pursuant to subsectlym{ay be appealed to the Danish Agency for Higltkrcation, see section 48.

Part 9

Other rules

45.-(1) The university must respect the students' inteledgroperty rights to results, products etc.\deg from an examination.

(2) If the examination process involves parties frartsie the university, including companies, insiitos etc., agreement must be
reached between the university, the student anthifteparty on the extent to which the universibge student or the third party, subject to
the current rules governing intellectual propeights, is entitled to use the results, productsdgdving from the examination process,
including whether any information regarding thedtparty contained in the paper may be published.

46. The student may continue on the programme whdepipeal is processed by the university undergart

47. The Danish Agency for Higher Education may graneptions from the rules on examinations set otitln| of this ministerial
order if special circumstances apply.

Appeals against decisions made by the university

48.-(1) The university's final decisions made under tithe examinations in this ministerial order mayrbterred to the Danish Agency
for Higher Education by the person concerned (treplainant), provided that the appeal concernd isgaes. The time limit for
submission of an appeal is two weeks from the Haydecision is announced to the complainant.

(2) The appeal is submitted to the university, whggdues an opinion. The complainant must be giveoppertunity to comment on the
university's opinion within a time limit of at ldasne week. The university submits the appeal écatliency, enclosing the opinion and any
comments made by the complainant.



Titlell
Grading

Part 10
Body of external examiners

49.-(1) The Danish Agency for Higher Education appointagonwide body of external examiners (body of apigal external
examiners).

(2) A body of external examiners covers the bacheidrraaster's (candidatus) programmes as well avdiséer's programmes and
other part-time programmes under the Universitywithin the same academic or similar area whichammore universities are authorised
to offer. However, for the bachelor and maste@s@idatus) programmes in the humanities, naturahses and social sciences comprising
one central subject, see the University ProgramnieiQa body of external examiners may be set updoh subject.

(3) Before a programme or a central subject is apprbyethe minister, see the Danish Act on Accreiditedf Institutions of Higher
Education Lov om akkreditering af videregdende uddannelstgitisner), the Danish Agency for Higher Education decidésciv body of
external examiners is to cover the programme océméral subject.

(4) A list of bodies of external examiners is avaigabh the Ministry of Science, Innovation and Higkeucation's website.

50. The body of external examiners must be composed $0 ensure

1) that the body covers all the subjects or sulgkrhents included in the programmes or the cestitgiects and the employment areas
targeted by the programmes;

2) that the body includes people having their chifupation outside of the universities in onehaf émployment areas targeted by the
programmes;

3) that an equal distribution of female and malke®al examiners is aimed for; and

4) that external examiners affiliated with foreigmversities are included for the programmes otreésubjects where this is relevant.

51.-(1) For each body of external examiners, a chairmarsbnsisting of a chairperson and one or more ef@grpersons is elected by
and from among the external examiners, see paftie current chairmanship holds the elections.

(2) The chairmanship represents the external examiméng body of external examiners in all dealingih the universities and the
Danish Agency for Higher Education.

(3) The new chairmanship informs the universitiestaecand the Danish Agency for Higher Educatiothefelection held according to
subsection (1).

(4) When a new body of external examiners is appojrgtee section 49(1), the duties described in stibsgd) and section 58(1) are
performed by the university or by the universijastly the first time.

52.-(1) In consultation with the university or the univiées, the chairmanship allocates the assignmentexternal grading among the
external examiners in the body of external exarsinege, however, section 58(4). The chairmanstopaés the assignments so as to
ensure that the external examiners are given aseigts regularly and at least every other year. W/ther body of external examiners
covers more universities, the external examinerstnas far as possible, be given assignments a than one university during their term
as external examiners, see section 58(3). In tbeation of assignments, account is taken of aegispp competencies or expertise
possessed by the external examiners in connectibrtive individual exams.

(2) As part of the quality assurance of the test a@angnation systems of the programmes, the chairhipmsust

1) nominate external examiners for appointmentsse&on 58(1);

2) provide advice to the universities on the formmd aontent of the examinations, see section 61t€h), 2;

3) submit an annual report to the universities Basethe external examiners' reports, see secfi(t) Gtem 3;

4) respond to consultations on curricula and maltehanges made to the curricula for the programaffesting the test and

examination systems; and

5) generally be available to the university, inghgdemployer panels, in connection with the develept of new examination forms.

(3) The chairmanship contributes to a continuous dizoon the development of the quality of the testexamination system,
including the quality of exam assignments, by hwdineetings with the external examiners in the bufdgxternal examiners and contact
meetings between the universities, including em@iganels, and the external examiners at leasy etleer year.

53.-(1) External examiners must not be employed at theeusity, or at the faculty if the university is d@ed into faculties, where they
are to work as external examiners, unless therassigt concerns a programme or a central subjecsesgion 49(2), other than that on
which the external examiner is a researcher amhéeaHowever, the university's board memberspredeans, heads of department and
others in similar positions must not work as exa&examiners at the university. It must be avoidedar as possible that internal examiners
take grading assignments for each other (mutualiigg

(2) The external examiners' activities are coverethbyPublic Administration Act, including the prowss on disqualification and
secrecy.

54.-(1) In the absence of an external examiner wheresinlsabeen possible to summon a new external exantire university may
appoint a person as external examiner who fulidsrequirements set out in section 57.
(2) The university notifies the chairmanship of supp@ntment according to subsection (1) as soorossilple.

55.-(1) The university sets up websites on which the mesbkthe body of external examiners have accesp-tn-date information on
the programmes or central subjects of relevantieetm, including this ministerial order, the GradBepale Order and the curriculum for the
programme as well as other material of importandbé external examiners' activities.



(2) Before the individual grading assignments, theensiity provides the individual external examineith the material required for
them to perform their duties.

56. The universities cover the costs incidental todtiévities of the chairmanship and the externaneixers, see the Ministry of
Finance's Circular on Hourly-paid Teachit@rkulsere om timelgnnet undervisnjrand the Circular on Remuneration of External

Examiners Cirkulaere om censorvederlpgSubject to prior agreement with the chairmangsthig universities provide administrative and
practical assistance.

Part 11

External examiners

57. To be appointed as external examiner, a persohimave

1) a relevant research-based education at ma@andidatus) level,

2) comprehensive and up-to-date knowledge of tlensfic disciplines of the field, including theoand methodologies;
3) specific competencies within one or more acadesubareas included in the programme or the cesitgéct; and

4) up-to-date knowledge of the application of thegoamme or the central subject, including knowtedfthe employers' situation and
needs.

58.-(1) The Danish Agency for Higher Education appointsdhkternal examiners on recommendation from thegrohaship.

(2) The chairmanship consults the universities ppantiking recommendations in pursuance of the piangsin sections 50 and 57.

(3) External examiners are appointed for four yeaestahe, see, however, subsection (4). In eachtaew, one-fourth of the external
examiners in the body of external examiners arlaceg, as a minimum. During the term, supplemergatgrnal examiners may be
appointed, for example in the event that new apgag@rogrammes are to be allocated to the bodytefred examiners, see section 49(3).

(4) In exceptional cases, the chairmanship may appabetnal examiners for one-off grading assignments

(5) Following a reasoned recommendation from the afenship or a university, the Danish Agency for HigRducation may terminate

the appointment of an external examiner beforestiteof the term, if the chairmanship or the uniigfinds that the external examiner's
work is not satisfactory.

59. Prospective external examiners are found throughgsals from the chairmanship, the body of extegraminers, universities and
through advertisements in trade journals, magaates

60. External examiners must ensure

1) that the content of examinations held as paat pédrticular programme complies with the objectigad other requirements stipulated
for the programme, for example in the Universitpgtamme Order and in the curriculum;

2) that examinations are conducted in compliandk eurrent rules; and

3) that students receive uniform and fair treatmendl their achievements are assessed in a refi@iaer complying with the rules on

grading set out in the Grading Scale Order, incigdhe rules on grading set out in the curriculomtifie programme, and other rules
governing the programme.

61.-(1) An external examiner must

1) work as an external examiner at the externahiations held as part of the programme or therakstibject, see section 20(3);

2) provide advice on the examination system, inalydts form and content, and whether it fulfils fiurpose and is in accordance with
the objectives of the programme or the centralenilgind the teaching;

3) submit a report on the examination processeaittiversity and the chairmanship at the end oéxt@mination period; and

4) assist in the consideration of complaints angkafs relating to examinations, see section 35&)ion 37(2) and section 39(2).

(2) If an external examiner finds that the duties neerd in section 60 have not been performed, an iéxternal examiner suspects that

there are material problems or defects in the usityes administration of a programme, the extemxaminer issues a report to the
university with a copy to the chairmanship.

Titlelll

Commencement and interim provisions

Part 12

Commencement and interim provisions

62.-(1) The ministerial order enters into force on 1 Ju{2

(2) Ministerial Order no. 1518 of 16 December 2013Jmiversity Examinations and Grading (the Examinatrder) Bekendtgarelse
nr. 1518 af 16. december 2013 om eksamen og ceadurniversitetsuddannelser (eksamensbekendtge)eiseepealed.

(3) The ministerial order applies with effect fromulyJ2014 to students enrolling on a full-time baoh@rogramme from the 2014-15
academic year or later; with the exception of sec#8, which applies from 1 September 2014.

(4) The ministerial order applies to all other fullé students as well as part-time students fronpieBer 2015; with the exception of
section 28, which applies from 1 September 201dti&e14 applies with effect from 1 July 2015 todgnts registering for subjects or
subject elements and related examinations for #&-16 academic year or later. The university magmatically register students for the



first and second examination attempts if a stutlastbeen registered for subjects or subject elenmeiprevious academic years without
participating in or passing the related examination

(5) For students comprised by subsection (4), Minat€rder no. 666 of 24 June 2012 on Universityfxetions and Grading (the
Examination Order) continues to apply up to anduigiog 31 August 2015.

Ministry of Higher Education and Science, 19 Juf&4f
Sofie Carsten Nielsen

/ Helle Rosenvold Anderson



