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GUIDE TO REGISTER YOUR CANDIDACY IN THE 

ELECTION SYSTEM 
 

In  the e lect ion system, you can reg is ter  your  candidacy by us ing the candidate reg is t ra t ion 

module.  The module g ives you some d i f ferent  op t ions:   

 

1.  Create  a candidate l ist ,  send invi tat ions and submit  the  candidate l is t  

2 .  Reply an invita t ion to s tand for elect ion on someone else's candidate  l ist  or reply 

to an inv itat ion to  be a  nominator of  a  candidate l ist  

3 .  Check the  status of  your l is t  and invitat ions  

 

1.  Create a l ist  o f  candidates,  send invi tat ions and submit  a  l is t  of  candidates  

You must  s tand fo r  e lect ion on a l is t  whether  you  want  to  s tand for  e lect ion on a l is t  o f  your  

own or  together  wi th  other  candidates.  The person who creates the l is t  o f  candidates in  the 

candidate reg is t ra t ion module is  " the l is t  coord inator" .  As the l is t  coord inator ,  y ou can inv i te  

other  candidates to  s tand for  e lect ion on  the l is t  you have created.   

 

1.a)  Log on to the candidate registrat ion module  

Log on to  the candidate reg is t ra t ion module:  h t tps: / /e -vote.dk/e-va lg -

kandidatanmeldelse/ faces/ logon?lang=en  by us ing your AAU e -mai l  address and our  usual  

password -  choose "Engl ish"  a t  the top.  Select  " Aalborg Univers i te t " .  You  wi l l  maybe be asked 

for  mul t i fac tor  va l idat ion  v ia  your authent icato r  app.  When you are  s igned in  you can choose 

" In  Engl ish"  in  the upper  r ight  corner  o f  the  screen.  

 

1.b)  Create  a l ist  of  candidates  

Select  ”Create candida te  l is t "  next  to  the e lect ion of  which you want  to  c reate a l is t  o f  

candidates.  F i l l  out  a l l  f i e lds  marked wi th*.   

 

IMPORTANT :   

-  The name of  the l is t  cannot  ind icate which body the l is t  is  connected to .  E.g.  you 

cannot  name your l is t  "S tudy board of  XXX" ,  "Department  o f  XXX" or  any  other  known 

abbrev iat ion thereof .   

-  I f  you want  to  s tand for  e lect ion  on wi thou t  any other  candidates par t ic ipat ing in  the 

l is t ,  you can choose to  name your l is t  by  your own name.  

Candidate order :   

o  Pr ior i t ized -  the candida tes are ranked in  pr ior i t i zed order  

o  Equal  rank ing -  the cand idates are not  ranked and they s tand for  e lect ion  on 

equal  terms  

 

 
 

https://e-vote.dk/e-valg-kandidatanmeldelse/faces/logon?lang=en
https://e-vote.dk/e-valg-kandidatanmeldelse/faces/logon?lang=en
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You wi l l  as  the l is t  coord inator  automat ica l ly  be reg is tered wi th  s ta tus as accepted.  I f  you 

choose a pr ior i t ized candidate order  you  are as the l is t  coord inator  automat ica l ly  ordered as 

no.  1 ,  but  you can change that  la ter .  

 

  
 

When you have pressed "Cont inue " ,  you wi l l  be nav igated to  f ron t  page,  where you have to  

press "Fin ish your l is t  o f  candidates " .  I f  you do  not  want  to  inv i te  other  candidates to  

par t ic ipate on your  l is t ,  you must  press " Submit  l is t  o f  candidates "  in  the  bot tom r ight  co rner .  

Your l is t  is  now submi t ted.  I f  you want  to  inv i te  o ther  candidates to  par t ic ipate on your l is t ,  go 

to  chapter  1 .c .   

 

 

1.c)  Add candidates to your candidate  l ist  

I f  you want  to  inv i te  others  to  par t ic ipate  on your candidate l is t ,  p ress the but ton "Add 

candidate" .  

 

 

 

 

 

 

 

 

 

 

 

 

 

Now press "Select  person "  and search for  the candidate you want  to  inv i te  to  par t ic ipate  on 

your l is t .  Cl ick  “OK” to  add the person to  your l is t .  I f  you have chosen to  create your l is t  wi th  a 

pr ior i t ized candidate order ,  you wi l l  be asked to  s tate which pr io r i ty  the candidate should 

have.  I f  you need to  ed i t  the in format ion  of  the candidate,  la ter ,  you can do so by press ing the 

but ton "Edi t  candidate " .   

 

I f  you want  to s tand for elect ion for the University Board,  please note the fo l lowing: I f  

you want  to  s tand for  e lect ion for  the Univers i ty  Board,  you must  have  a min imum of  10  

nominators ,  who must  have accepted your nominator  inv i ta t ion be fore the deadl ine .  Choose 

the tab "Nominators "  and press the but ton  "Add nominato r " .  

 

You can now press "Select  person "  and search for  the person you  want  to  inv i te  to  be a 

nominator  for  your  l is t  o f  candidates.  Repeat  th is  s tep unt i l  you have at  least  10 nominators .  

Please note that  you can’ t  be a nominator  a t  your  own l is t .  I f  you need to  ed i t  the in fo rmat ion 

about  the nominato rs  la ter ,  you can do so by p ress ing the but ton " Edi t  nominator " .   

 

 

1 .d)  Send out  invita t ions  

The l is t  coord inato r  must  press " Send ou t  inv i ta t ions "  and choose "Yes "  on the conf i rmat ion 

pop-up.  The inv i ta t ions wi l l  now be sent  to  the inv i ted candidates/nominators .  You can  a lso 
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add more candidates and send out  inv i ta t ions la ter .  When you have submi t ted your l is t  o f  

candidates to  the Elect ion Secretar ia t ,  you can no longer add candida tes to  your l is t .  

 

IMPORTANT: Please note that  the inv i ta t ions tha t  you send to  the candidates and nominators  

may end up in  the i r  spam mai lbox.  

 

 

1.e)  Submit  your l ist  of  candidates  

The l is t  coord inato r  must  press " Submit  l is t  o f  candidates "  and choose "Yes "  on the 

conf i rmat ion pop-up.  The l is t  o f  candidates is  now submi t ted to  the Elect ion Secretar ia t ,  and 

you can no longer ed i t  the l is t .  However,  i t  is  s t i l l  poss ib le  for  the inv i ted candidates to  accept  

or  dec l ine the i r  i nv i ta t ion before the  deadl ine.  

 

 

2.  Reply to an invita t ion  

Inv i ted candidates and nominators  wi l l  rece ive an e -mai l  conta in ing a l ink  to  the e lect ion 

system ( the e-mai l  wi l l  be sent  f rom noreply@aau.dk) .  The l ink  wi l l  lead you to  the l is t  o f  

candidates where you  can see the candidates,  who are inv i ted to  par t ic ipa te in  the l is t .  

Choose e i ther  "Accept "  or  "Decl ine "  on your inv i ta t ion and choose " Yes "  on the conf i rmat ion 

pop-up.  Please note that  your  inv i ta t ion may end up in  your  spam mai lbox  i f  you can’ t  f ind i t .   

 

 

3.  See the status of  your l is t  of  candidates and invita t ions  

Log on to  the candidate reg is t ra t ion module to  see s tatus on the l is t  you  are l is t  coord inator  

for  or  candidate at .  

 

 

Contact informat ion  

You can contact  the  Elect ion Secretar ia t  on va lgsekretar ia tet@adm.aau.dk  i f  you have 

quest ions or  i f  you need help wi th  the candidate e lect ion system.  

 

For  fur ther  in fo rmat ion about  the e lect ion,  the t ime table  for  the  e lect ion,  ru les regard ing the 

e lect ion,  and much more  see ht tp : / /www.elect ion.aau.dk  

mailto:valgsekretariatet@adm.aau.dk
http://www.election.aau.dk/

