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Data controller
Select the relevant option below and delete the other one. Please also delete this guidance text.

Option 1 of 2: Sole data controllership
Aalborg University is the data controller for the processing of your personal data.

Option 2 of 2: Joint controllership
Aalborg University and [insert name(s) of collaboration partner(s)] are joint data controllers for the processing of your personal data.

Research lead
[Name, title, department, address, telephone number and email address]. 

Purpose of processing your personal data
[Briefly describe the specific and legitimate purpose of the processing, for example, to investigate whether sleep habits affect students’ well-being].

Legal basis for processing
We process your personal data as part of the University’s research activities. This means that the processing is not based on your consent under data protection law, but on the specific provisions that permit the processing of personal data where this is necessary to conduct research.

The legal basis for the processing is Article 6(1)(e) of the GDPR. If we process special categories of personal data, the processing is also carried out pursuant to Article 9(2)(j) of the GDPR and section 10 of the Danish Data Protection Act.

Which personal data do we process?
We process the information about you that you provide to us or that is collected as part of your participation. This includes [briefly describe the non-sensitive personal data processed, for example age, education, questionnaire responses and interview statements].

We also process [describe any special categories of personal data processed, for example information about physical or mental health], because this information is necessary to investigate [briefly state how this relates to the purpose of the research activity].

Possible recipients of your personal data
In connection with our processing of your personal data, we may use external suppliers, such as providers of IT systems, data storage and analytical tools. These external suppliers process personal data solely on behalf of Aalborg University and in accordance with our instructions. They may not use the personal data for their own purposes.

Your data may be reused for future scientific research projects within the same field of research, where it may contribute to new knowledge. If the data is shared with other research institutions and researchers in connection with future research projects, this will, as far as possible, be done in a way that means you cannot be directly identified. Any sharing will always take place in accordance with applicable data protection legislation.


NOTE: If you need to transfer data to countries outside the EU/EEA (remote access from such a country is also regarded as a transfer), you must contact the Grants & Contracts Unit before the transfer. Such a transfer requires a specific legal basis, which must be described here.

In certain cases, AAU may also be required to transfer personal data to the Danish National Archives.

[bookmark: _Hlk131163264]How we store your personal data
We store your personal data securely and only for as long as it is necessary for the purpose of the specific processing of your personal data or for future scientific research projects for which the data may lawfully be used. When there is no longer a research purpose for retaining the data, it will be deleted, anonymized or archived in accordance with applicable rules.

Your rights
As a rule, you have certain rights under data protection law, including the rights of access, rectification, restriction of processing and, in certain cases, erasure of your personal data.

In the context of research, some rights may be restricted if exercising those rights would make it impossible or seriously impair the achievement of the research purposes.

Our Data Protection Officer and your right to lodge a complaint
If you have questions about your rights, you may contact AAU’s Data Protection Officer at dpo@aau.dk

If you believe that we are not fulfilling our responsibilities or that we are not processing your personal data in accordance with the applicable rules, you may contact us at [insert the department’s shared mailbox]. You may also lodge a complaint with the Danish Data Protection Agency at dt@datatilsynet.dk.
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