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		[Navn 1] [Navn 2]
Study no. XXXXXXXX
	Aalborg University
Study Board of XXX
Address
Postal code, city
DK, Denmark

Contact person:
Name1 Name2
Phone: +45 9940 ####
E-mail: xxx@xxx.aau.dk






	Date: Date of letter
	Case No.: [Caseno.] 

Decision on approval of exemption (rules on inactivity)
The Study Board for XXX has reached a decision in your case concerning exemption from Aalborg University’s rules on termination of enrolment due to lack of participation. 

Decision: 
· The Study Board finds that you are entitled to an exemption.

· The exemption is valid until 31-08-20XX.

This means that your enrolment at Aalborg University is still valid, and that you can continue your studies.
On the following pages, you can read more about the grounds for the decision, and the applicable regulations.

Kind regards,
Name
Title 






[bookmark: _Hlk145491034]Grounds for the decision
How we assess the case
The Study Board finds that there are exceptional circumstances that would justify granting you an exemption from Aalborg University’s rules on termination of enrolment due to lack of participation. Your enrolment at Aalborg University is therefore still valid, and you can continue your studies.
Below is an outline of the main considerations on which the Study Board’s decision is based.


[bookmark: _Hlk145491109]Decisive factors in the case
The Study Board notes that you have been inactive during the period of [specify period].

Pursuant to section 1(1) of Aalborg University’s rules on termination of enrolment due to lack of participation, a student's enrolment in a bachelor programme, profession bachelor programme or a master programme (including the four-year master programme) is terminated if he or she proves an inactive student.

Under the rules, an inactive student is a student who has failed in a period of one year to pass an examination at Aalborg University or any other higher education institution that is part of his or her study programme. The one-year period does not comprise periods in which the student is granted leave from the study programme in question (2).

Following application, the study board may grant exemption from section 1 in case of unusual circumstances, including protracted illness, caretaking of close relatives who are disabled, critically ill or dying, maternity/paternity, adoption, military service, service connected to international military operations and conscientious objector service, cf. section 5(1). Following application, the study board may grant exemption from section 1 in case a student on a master’s programme has passed all exams except the master’s thesis exam, cf. 5(2).

On [date], you submitted an application for exemption from Aalborg University’s rules on termination of enrolment due to lack of participation.

In your application, you state [describe the circumstances put forward by the student].

The Study Board finds that the circumstances stated in your application justify granting you an exemption. In its assessment, the Study Board has placed decisive emphasis on the fact that … [the Study Board’s reasoning [For each circumstance invoked by the student, the decision must state why that circumstance is not considered exceptional and thus does not justify an exemption, including an assessment in relation to the Study Board’s established practice].

On the basis of the above, the Study Board finds that there are exceptional circumstances that can warrant granting you exemption from the rules. The exemption is valid until 31-08-20XX. 



Legal basis

The Study Board has decided the case pursuant to the following regulations. Extracts of the relevant provisions are included at the end of the decision.

· Section 1 and section 5 in Aalborg University rules on termination of enrolment due to lack of participation (rules on inactivity of 10 May 2020). Available here.

· § 51 i bekendtgørelse om universitetsuddannelser tilrettelagt på heltid og erhvervskandidatuddannelser (uddannelsesbekendtgørelsen). Available here (only in Danish)

· § 24 i bekendtgørelse om erhvervsakademi og professionsbacheloruddannelser (LEP-bekendtgørelsen). Available here (only in Danish)



Extracts from the relevant provisions
Rules of 10 May 2020 on termination of enrolment due to lack of participation
Section 1. A student’s enrolment in a bachelor programme, profession bachelor programme or a master programme (including the four-year master programme) at Aalborg University is terminated if he or she proves an inactive student.
(2) Under the present rules, an inactive student is a student who has failed in a period of one year to pass an exam at Aalborg University or any other higher education institution that is a part of his or her study programme. The one-year period does not comprise periods in which the student is granted leave from the study programme in question.
Section 5. Following application, the study board may grant exemption from section 1 in case of unusual circumstances, including protracted illness, caretaking of close relatives who are disabled, critically ill or dying, maternity/paternity, adoption, military service, service connected to international military operations and conscientious objector service.
(2) Following application, the study board may grant exemption from section 1 in case a student on a master’s programme has passed all exams except the master’s thesis exam.
(3) Application for exemption has delaying effect.
(4) Exemption pursuant to subsection 1 is granted for two full semesters.

Bekendtgørelse nr. 1119 af 19. september 2025 om universitetsuddannelser tilrettelagt på heltid og erhvervskandidatuddannelser (uddannelsesbekendtgørelsen)
§ 51. Universitetet kan fastsætte i studieordningen, at indskrivningen bringes til ophør for studerende, der ikke har bestået en prøve i en sammenhængende periode på mindst et år.


Bekendtgørelse nr. 312 af 18. februar 2026 om erhvervsakademiuddannelser og professionsbacheloruddannelser (LEP-bekendtgørelsen)
§ 24. Uddannelsesinstitutionen kan for en uddannelse, der er tilrettelagt på heltid, fastsætte regler i studieordningen om, at indskrivningen bringes til ophør for studerende, der ikke har bestået nogen prøver eller eksamener i en sammenhængende periode på mindst 1 år.
Stk. 2. Institutionen kan dispensere fra regler fastsat i medfør af stk. 1, hvis der foreligger usædvanlige forhold.
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