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GUIDANCE PAGE – DELETE BEFORE SENDING.
This page helps you complete the template. The template itself starts on page 2.

Before sending or providing the material to participants, please:
· delete this page
· delete all grey guidance text and comments
· select the relevant options and delete the rest
· ensure that all relevant fields have been completed



Research Ethics Consent and GDPR Consent
Use this template when participants need to be informed about a research activity and provide consent to participate. The template combines research ethics consent to participation with consent to the processing of personal data under data protection law. It is relevant when the general legal basis for research cannot be used, for example because the personal data will also be used for purposes other than research.

The template consists of:
participant information, where you describe the research activity, what participation involves, and how the participant’s personal data will be processed.
a consent form, where the participant indicates whether they wish to take part in the research activity.

How to prepare the template
Complete the sections marked with grey text.

In particular, make sure to describe:
the purpose, procedures and duration of the research activity
why the person has been invited
any potential benefits, risks and inconveniences
which personal data will be processed
who the participant can contact

Select the relevant wording in the template and delete any options that do not apply to the research activity.

If you are unsure whether this is the right template or how to complete it, please contact the Contract Unit at persondata@adm.aau.dk or etik@adm.aau.dk. 

participant Information 

[bookmark: _Hlk134007999]Title
[insert title of research project/activity]

Introduction
Select the relevant option below and delete the other one. Please also delete this guidance text.

Option 1 of 2: No Collaborating Partners
You are invited to participate in a scientific study conducted by researchers from [insert department/centre] at Aalborg University.

Option 2 of 2: Collaborating Partners
You are invited to participate in a scientific study conducted by researchers from [insert department/centre] at Aalborg University in collaboration with [insert name(s) of collaborating partner(s)].

This participant information explains the purpose of the study and what participation involves. We recommend that you read the information before deciding whether to participate.

Participation is voluntary, and you may withdraw your consent to participate at any time without giving a reason. 

If you wish to participate, please sign the consent form at the end of this document.
WHAT IS THE PURPOSE OF THE STUDY?
[Briefly describe the purpose].

[bookmark: _Hlk134009100]WHY HAVE YOU BEEN INVITED?
You have been invited to participate because [brief reason and relevant inclusion/exclusion criteria].


HOW WILL THE STUDY BE CONDUCTED?	
· What will you be asked to do: [Describe how the study will be conducted]
· How long will it take: [Describe the duration of the study]
· Where will it take place: [Describe where the study will take place]


BENEFITS AND SOCIETAL VALUE
Your participation may contribute to new knowledge about [brief description]. In the longer term, this knowledge may benefit [describe target group/society].

Select the relevant option below and delete the other one. Please also delete this guidance text.
1. Direct benefits to you: [Description].
2. There are no direct benefits to you from participating.


POSSIBLE RISKS AND INCONVENIENCES OF PARTICIPATING
Select the relevant option below and delete the other one. Please also delete this guidance text.
Option 1 of 2: Participation may involve the following risks or inconveniences: [Description]. 
Option 2 of 2: We assess that participation does not involve any significant risks or inconveniences because of [Reason]. 

FINANCIAL MATTERS
The study is funded by [state funding source].
[Describe any conflicts of interest if there is a risk of such conflicts - If there are no conflicts of interest, delete this sentence.]

[bookmark: _HOW_DO_WE]HOW DO WE PROCESS YOUR PERSONAL DATA? 
If you participate, we will process personal data about you, for example [describe the types of personal data, including both non-sensitive and special category personal data].
We process the data based on your consent under data protection law. If you withdraw your consent to the processing, we will, as a rule, stop processing your personal data. Withdrawal does not affect the lawfulness of processing already carried out.

Select the relevant option below and delete the other one. Please also delete this guidance text.
Option 1 of 2: Data controllership - sole
Aalborg University is the data controller for the processing of your personal data.

Option 2 of 2: Data controllership - joint
Aalborg University and [insert name(s) of partner(s)] are joint controllers for the processing of your personal data.

In connection with our processing of your personal data, we may use external suppliers, such as providers of IT systems, data storage and analytical tools. These external suppliers process personal data only on behalf of Aalborg University and in accordance with our instructions. They may not use the personal data for their own purposes.

NOTE: If you need to transfer data to countries outside the EU/EEA, whether to a processor or another controller, you must contact the Grants & Contracts Unit before the transfer. Such a transfer requires a specific legal basis, which must be explained here. Please note that remote access from such a country is also considered a transfer.

Apart from this, your personal data will not be disclosed to external recipients.

We store your personal data securely and only for as long as it is necessary for the purpose of the study. The data will then be erased, anonymized or archived in accordance with applicable rules.

Option 1 of 1: Storage of contact details for future research
We would like to ask for your separate consent to store your contact details so that we may contact you about the possibility of participating in future research projects within this or related fields of research. This separate consent applies solely to the storage and use of your contact details for the purpose of contacting you. You will receive separate information about any relevant research project and will be able to decide for yourself whether you wish to participate. You may withdraw your consent to the storage of your contact details at any time. If you do so, your contact details will no longer be used to contact you about future research projects.

In certain cases, AAU may be required to transfer personal data to the Danish National Archives.

As a rule, you have certain rights under data protection law, including the right of access, rectification, restriction and, in certain cases, erasure of your personal data. In research, some rights may, however, be restricted if exercising them would make it impossible or seriously impair the achievement of the research purpose.

Questions about data protection may be directed to AAU’s Data Protection Officer at dpo@aau.dk. If you believe that we are not processing your personal data correctly, you may contact us at [insert the department’s shared mailbox]. You may also lodge a complaint with the Danish Data Protection Agency at dt@datatilsynet.dk.


[bookmark: _COMMUNICATION_OF_RESULTS]COMMUNICATION OF RESULTS
The results of the study will be communicated through [publications, reports, presentations, etc.].

Option 1 of 2: No publication of personal data
The results will be communicated without publication of personal data. No participants will be identifiable.

Option 2 of 2: Publication of non-sensitive/special category/particularly sensitive personal data may occur
If you give separate consent, communication of the results may include information about you, for example [describe the information]. The results will be communicated [with/without] your name and location. You may participate in the study even if you do not consent to this publication or if you later choose to withdraw your consent to publication. Please note that withdrawal of consent applies only to future publication and does not have retroactive effect on information already published.

RESEARCHER RESPONSIBLE FOR THE STUDY
[Name, title, department, address, telephone number and email address]. 

We hope that this participant information has helped you decide whether you wish to participate. If you have any questions, please contact the researcher responsible for the study.











































CONSENT FORM

I confirm that I have received information about:

· the purpose and conduct of the study and any benefits and risks	☐ Yes	☐ No
· my right to withdraw my consent at any time			☐ Yes	☐ Nej
· how my personal data will be processed			☐ Yes	☐ No

I consent to:

· participating in the scientific study			☐ Yes	☐ No
· the processing of my personal data as described in		☐ Yes	☐ No
the Participant Information.				 
If Option 1 of 1 regarding the storage of contact details is used:
· my contact details being stored and used to contact		☐ Yes	☐ No
me about the possibility of participating in future
research projects within the same or related research areas.
If Option 2 of 2 under ‘Communication of results’ is used:
· [publication of my personal data as described in 
the Participant Information]				☐ Yes	☐ No



Date: 
Name: [Insert name in BLOCK CAPITALS]


_______________________________
Signature


Declaration by the person obtaining consent:
I declare that, to the best of my knowledge, the participant has received sufficient information to make an informed decision about participating in the study.


Date: 
Name: [Insert name in BLOCK CAPITALS]


_______________________________
Signature
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