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DATADEPOSIT TERMS OF USE  
 
When depos i t ing your  research data in  DataDepos i t ,  you acknowledge tha t  you have read and  
accept  the terms and condi t ions of  us ing DataDepos i t .   
 
 

DEFINITIONS  
 
Data owner  =  The  person who uploads the data in  DataDepos i t  is  named “data owner”  in  the 
system. This  does not  necessar i ly  mean that  th i s  spec i f ic  person is  the actua l  c reator  o f  the 
data and/or  the on ly  creator  – i t ’s  jus t  a  system formal i ty .    
  
Adminis trator = a few se lected employees in  CLAAUDIA have admin is t ra t ive access to  
DataDepos i t  and a l l  the  data in  the system, regard less of  the data ’s  c lass i f icat ion and access 
rest r ic t ions.  Th is  is  to  ensure respons ib le  data curat ion and to  ensure that  the system 
funct ions proper ly .   
 
 

DESCRIPTION OF THE SYSTEM  
 

-  DataDepos i t  is  an in terna l  AAU storage system for  f ina l ised  research data that  is  no 
longer subject  to  change.  

 
-  DataDepos i t  is  for  a l l  types of  data regard less o f  data c lass i f icat ion and format .   

 
-  DataDepos i t  is  not  su i tab le  for  journal  ar t ic les ,  media and impact ,  pr izes,  prepr in t ,  

conference paper e tc .  Those types of  research outputs  must  be reg is te red in  VBN.  
 

-  When s tor ing data  in  Da taDepos i t  the up loaded vers ion f reezes making i t  imposs ib le  to  
change the data once saved.   

 
-  There is  no vers ion cont ro l  on datasets  in  DataDepos i t .  However,  i t  is  poss ib le  to  save 

severa l  vers ions of  the same dataset  and manual ly  annotate them as be ing d i f ferent  
vers ions.  

 
-  There is  a  maximum storage of  1  TB pr .  da taset  up load.  I f  your  dataset  i s  larger  than 1  

TB,  you wi l l  need to  d iv ide i t  in to  two or  severa l  datasets .   
 

-  Data are  s tored in  DataDepos i t  for  f ive years .  
 

-  When uploading data in  DataDepos i t ,  3  copies of  data wi l l  be  made and located at  a  
s torage system at  AAU’s  datacentre.   

 
-  When press ing the “Arch ive”  but ton in  DataDepos i t ,  your  data wi l l  be up loaded to  an S3  

backup at  an externa l  da tacentre.   
 

-  Data can’ t  be changed o r  de le ted wi th in  the re tent ion-t ime of  5  years .  
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-  DataDepos i t  are on ly  access ib le  for  academic  s ta f f  employed at  AAU.  People outs ide 

AAU and otherwise employed at  AAU can’ t  access DataDepos i t ,  up load data in  the 
system or  v iew data s to red in  the system.  

 
-  I t ’s  recommended by AAU that  a l l  academic  s ta f f  up load the i r  da ta and metadata to  the  

DataDepos i t  to  ensure  FAIR data and proper  governance of  the data.   
 
 

DATA’S ACCESSIBILITY AND VISIBILITY  
 

-  Use your  AAU c redent ia l s  and password to  log in  to  DataDepos i t .   
 

-  Upon cessat ion of  AAU employment ,  you no longer have access to  DataDepos i t  and the  
data wi th in  the system. Content  wi l l  remain in  the system and cont inue to  be avai lab le  
unt i l  the re tent ion per iod .   

 
-  Data up loaded in  DataDepos i t  are s tored  in  fo lders .  When creat ing a fo lder ,  you must  

choose the data c lass i f i cat ion of  the data  in  the fo lder 1.  Depending on  wh ich data 
c lass i f icat ion you choose,  the fo lder  automat ica l ly  is  open or  c losed to  the rest  o f  AAU.  

 
-  In  each fo lder  i t  is  poss ib le  to  def ine access rest r ic t ions to  the da ta.   

 
-  A l l  data s tored  in  Da taDepos i t  are accompanied wi th  metadata descr ip t ions that  

descr ibes the content  o f  the data.  I t  is  recommended to  supplement  the metadata wi th  
in format ion about  the da ta handl ing e.g.  Via  technica l  documentat ion or  a  DMP.  

 
-  For  academic  s ta f f  i t ’s  poss ib le  to  search,  v iew and download da ta marked as publ ic  in  

DataDepos i t .  
 
 
 

USER RESPONSIBILITIES  
 

-  When us ing DataDepos i t ,  the data owner is  so le ly  respons ib le  for  the  content  o f  the i r  
f i les  and fo lders  – that  i s  descr ib ing the data wi th  correct  and meaning fu l  metadata and 
other  descr ip t ions,  that  makes i t  poss ib le  to  unders tand the data  and the  way i t  has 
been handled.   

 
-  The data owner is  respons ib le  for  choos ing the appropr ia te  da ta c lass i f icat ion for  the i r  

data and thereby  ensur ing appropr ia te  access condi t ions.   
 

-  The data owner is  respons ib le  for  updat ing changes in  data or  usage  permiss ions in  
DataDepos i t .   

 
-  The data owner must  check access to  the i r  dataset  every  6 month to  ensure that  on ly  

re levant  people can access the data.   
 

-  Admin is t ra tors  a re respons ib le  for  the system works proper ly  as  wel l  as  data curat ion – 
th is  is  for  example de le t ion of  data at  the end o f  the re tent ion  per iod,  o r  in  case of  an 
audi t  or  inspect ion where author i t ies  need to  v iew AAU’s  research data.  

 
 

 
 
1 The levels of data classification build upon AAU’s data classification model.   
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LICENSING TERMS 
 

-  Data that  are s to red and  def ined as “publ ic ”  in  DataDepos i t ,  a re avai lab le  to  reuse 
under the l icens ing te rms se lected by the data owner.   

 
-  The chosen data l icense  appears  in  the metadata.  The data l icense desc r ibes the terms 

and condi t ions for  reuse  of  the data  (see the f ie ld  “ r ights  l is t ” ) .  
 

-  To ensure good research pract ice and compl iance wi th  the l icens ing terms,  users  must  
g ive proper  cred i t  when reus ing data in  DataDepos i t .   

 
 

RIGHTS AND OWNERSHIP  
 

-  Data that  are s to red and  def ined as “publ ic ”  in  DataDepos i t ,  a re avai lab le  to  reuse f ree 
of  charge for  academic employees wi th in  AAU.  

 
-  The publ ic  shar ing of  da ta wi th in  AAU, do not  en ta i l  any t ransfer  o f  ownersh ip or  any 

other  r ight  o f  exp lo i ta t ion.   
 
 

LIABILITY 
 

-  AAU d isc la ims any warranty  regard ing the data ’s  accuracy,  adequacy or  completeness 
of  the in format ion s tored  in  DataDepos i t .   

 
-  AAU is  not  l iab le  fo r  er rors  or  incorrect  conc lus ions re la ted to  the reuse of  data in  

DataDepos i t .   
 

-  AAU sta f f  are  not  respons ib le  for  the conten t  and  qual i ty  o f  s tored  mater ia l .  
  

-  I f  you be l ieve content  that  are publ ic  ava i lab le  in  DataDepos i t ,  in f r inge copyr ight ,  
pr ivacy concerns or  due to  o ther  leg i t imate courses should be removed or  put  in  a  
c losed fo lder ,  p lease contact  CLAAUDIA a t  AAU Serv iceporta l .  
 

 
 

CHANGE TO THESE TERMS 
 
AAU may rev ise,  ad just  or  change these Terms of  Use at  any t ime.  You should regular ly  check 
and read the current  Terms of  Use.     
 
P lease contact  CLAAUDIA at  AAU Serv iceporta l  i f  you have quest ions to  th is  po l icy  or  to  the 
use of  DataDepos i t .  
 
 
Version 2:  22.04.2025,  by CLAAUDIA 

https://serviceportal.aau.dk/serviceportal?id=ec_dashboard
https://serviceportal.aau.dk/serviceportal?id=ec_dashboard
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