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Participant Information


[bookmark: _Hlk134007999]Title
[Insert title of research project/-activity]

Introduction
You are invited to participate in a scientific study conducted by researchers from [Insert institute/center] at Aalborg University [in collaboration with insert names of collaboration partners, if relevant].

The purpose of this letter is to ensure that you fully understand the study before deciding whether to participate. We therefore ask you to read this information letter carefully.

Participation is voluntary, and you may withdraw your consent at any time without providing a reason.

If you decide to participate in the study, we will ask you to sign the consent form on page 4.

purpose of the study
The purpose of the study is [Briefly describe the purpose].

[bookmark: _Hlk134009100]wHy have you been invited?
You have been selected to participate in the study because [Briefly describe relevant inclusion/exclusion criteria]. 

How the study will be conducted	
How: [Describe how the study will be conducted]
Duration: [Describe how long the study will last]
Location: [Describe where the study will take place] 

benefits and societal relevance
By participating in this study, you will contribute to [Briefly describe the study’s potential and relevance to society].

Direct benefits for you by participating in the study: [Describe direct benefits, or state if there are none].

possible riscs and discomforts
[Describe the possible risks and discomforts. If none, write: “We assess that there are no risks or significant discomforts associated with participating in the study, as…” and continue the sentence with justification for why there are no risks or significant discomforts.] 

financial aspects
The study is funded by [Describe how the study is financed – whether by the university itself or external funding sources].

[Address whether the funding poses a risk of conflict of interest for participants. If yes, describe the risk here]. 

Acces to results
The results of the study will be disseminated by [Describe how the results will be disseminated and whether/how feedback will be given to participants].

[Choose one of the following options]
[1]
[Dissemination of the results will include the following sensitive or specially protected personal data: [Describe the type of such data, e.g., health information, political or religious views, criminal convictions or offenses, or other data that should be exempt from public disclosure]. The results will be disseminated with/without name and location.] (NB! If this option is chosen, permission from the Danish Data Protection Agency is required to publish sensitive personal data. Alternatively, use the template available at [INSERT LINK]).

[2]
[Dissemination of the results will include the following personal data: [Describe the type of such data, e.g., quotes]. The results will be disseminated with/without name and location.]

[3]
[The dissemination of the results will be done in a way that makes it impossible to identify you based on the disseminated results.]

personal data 
As part of the study, we will collect and process information about you (personal data), including [Describe the types of personal data, both general and sensitive, if relevant: name, contact details, health data, race, ethnicity, quotes, etc.].

[bookmark: _Hlk133840688]The legal basis for processing your personal data is section 10 of the Danish Data Protection Act. This means that if you withdraw your consent, we are still allowed to process the data collected before your withdrawal.

Aalborg University [together with insert names of partners (if there is joint data responsibility)] is[are] responsible for the processing of your personal data. This means Aalborg University [together with insert names of partners (if there is joint data responsibility)] is[are] responsible for complying with the data protection regulations.


[Your personal data will be shared with insert names of recipients, who will process the data for describe the recipient’s purpose. The data shared includes describe which data will be shared. If no data is shared with partners outside of Aalborg University, this section can be deleted. If data is to be shared with partners outside the EU/EEA, contact the Contracts Unit beforehand as this requires a specific legal basis]. 

We process and store your personal data securely and confidentially for as long as necessary for the purpose of the scientific study. Afterwards, we will delete, anonymize, or archive your data.

AAU may be required to submit personal data to the Danish National Archives. Disclosure from the National Archives requires permission from the Danish Data Protection Agency.

If you have any questions about your rights, you can contact our Data Protection Officer Niels Vase at dpo@aau.dk. If you believe we are not processing your data correctly, contact us at [insert department’s functional mailbox].You may also file a complaint with the Danish Data Protection Agency at dt@datatilsynet.dk.

Responsible researcher
The researcher responsible for conducting the study is [insert name, title, department, address, phone number, and email].

We hope this information has given you sufficient insight into what participation in the study entails. We want you to feel well-informed and confident in making the decision about your participation in the study, including the processing of your personal data.

If you would like to know more about the study, please feel free to contact the researcher responsible for conducting the study.

Sincerely,




[insert name of the sender/responsible researcher]

Responsible researcher
Aalborg University, 9220 Aalborg, VAT no. 2910238


















consent form


I have been informed:
· about the purpose and method of the study, risks and benefits 	☐ Yes ☐ No
· that I can withdraw my consent at any time 			☐ Yes ☐ No
· about how my personal data will be processed 		☐ Yes ☐ No

I consent to:
· participation in the scientific study 			☐ Yes ☐ No
· [dissemination in non-anonymized form] 			☐ Yes ☐ No
· [use of my personal data for research with similar purposes]	☐ Yes ☐ No



Date:
Name: Insert name in BLOCK LETTERS



________________________________
Signature



Declaration by the person obtaining the consent:
I declare that the above participant has, to the best of my knowledge, received sufficient information about the scientific study to make an informed decision about participation.

Date:
Name: Insert name in BLOCK LETTERS



________________________________
Signature
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