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		[Navn 1] [Navn 2]
Study no.: XXXXXXXX
	Department of XXX
Address
Postal code, city
DK, Denmark

Contact person:
Name1 Name2
Phone: +45 9940 ####
E-mail: xxx@xxx.aau.dk






	Date: [Brevdato]
	Case No.: [Caseno.] 
Note of possible deregistration due to exhausted examination attempts in “XXX”
Aalborg University (hereinafter AAU) s sending you this letter to inform you that you have exhausted your examination attempts in XX.
On this basis, AAU has initiated a case concerning the possible deregistration of you from the University, as you no longer fulfil the conditions for enrolment as a student.
You are given the opportunity to submit your comments in the case before AAU reaches a decision on deregistration.
You can only continue in your studies if you apply for and are granted an exemption for an additional examination attempt.

Exemption
You have the option to apply for an exemption for an additional examination attempt. If you apply for and are granted an exemption, you will not be deregistered from the University.
The Study Board may grant an exemption if exceptional circumstances apply. Exceptional circumstances may, for example, include the student’s own illness, illness in the immediate family, or other personal, exceptional circumstances. In assessing whether there are exceptional circumstances, the issue of academic ability cannot be included
Please note that, as a general rule, the exceptional circumstances must be documented and must relate to the examinations that you have not passed in order to justify an exemption.
If you wish to apply for an exemption, you must submit an application for exemption, including documentation, to the Study Board for XX at xxx@xxx.dk as soon as possible and no later than [14-day deadline].
If the Study Board approves your application for exemption, you will be allowed to continue in your studies.
If the Study Board does not approve your application for exemption, a decision will be made to deregister you, and you will be deregistered from AAU 14 days after you have been notified of the rejection.


Right to be heard (consultation)
You have the opportunity to submit your comments, including drawing attention to any factual or legal circumstances which, in your opinion, are relevant to the case, before AAU reaches a decision on deregistration.

Your comments must be submitted to the Study Board at XX as soon as possible and no later than [14-day deadline]. An application for exemption for an additional examination attempt will also form part of the assessment of the case.

Please note that the case will be decided on the basis of the information available if AAU does not receive an application for exemption and/or your comments within the deadline. This means that AAU will decide to deregister you from AAU as of [date].



Legal basis
§ 4 i bekendtgørelse nr. nr. 1121 af 19. september 2025 om eksamener og prøver ved universitetsuddannelser (eksamensbekendtgørelsen). Available here (only in Danish).

§ 55, nr. 3, i bekendtgørelse nr. 288 af 17. februar 2026 om adgang til universitetsuddannelser tilrettelagt på heltid og erhvervskandidatuddannelser (universitetsadgangsbekendtgørelsen). Available here (only in Danish).

§ 39, nr. 3, i bekendtgørelse nr. 310 af 18. februar 2026 om adgang til professions- og erhvervsrettede videregående uddannelser tilrettelagt på heltid (adgangsbekendtgørelsen). Available here (only in Danish).

If you have any questions, you are welcome to contact me.

Kind regards,


Name
Title
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